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What do I need to apply for a loan?
Shown below is a list of the information that will generally be needed to order a loan
application:
Completed Loan Application with each page initialed or signed
2013 and 2012 W-2s, 1099’s and a full month of current pay stubs with year to date figures,
social security awards letter if applicable
Two of the most recent statements (all pages) from each checking, savings, and brokerage,
investment and retirement accounts. Only 1 statement if received quarterly.
A copy of a recent bill, coupon or year-end mortgage statement from any loans or mortgages
you may have in addition to the most recent year end mortgage statement. Release of liens
on properties owned free and clear.
2013 and 2012 personal tax returns with all schedules
2013 and 2012 business tax returns with all schedules
2013 balance sheet and year to date P&L
Copy of social security card and drivers license
Executed earnest money contract (for purchases) builder contract, plans and specs (for construction)
Original blue line survey (refinance only)
Settlement statement from original purchase of home (refinance only) and a copy of the current note.
Copy of divorce decree if applicable
Tax and insurance documentation for all owned properties
Insurance agent’s name, address, and phone number
Copy of bankruptcy papers, schedules and discharge notice. Foreclosure papers.

How to Get Pre-Approved:
What is a pre-approval?
A pre-approval is a preliminary commitment in writing from a lender stating that a borrower
will qualify for a particular loan amount, based on income and credit information under a
lender's guidelines. Most pre-approval letters are valid for 60 to 90 days.

Why should you get pre-approved?
There are many reasons why you should get pre-approved early in the process of purchasing
a home. The most important reason is that you will get an accurate idea of what you can
afford. This will ensure that you only look at houses that are truly in your price range. A pre-approval letter is also
essential in a competitive real estate market. If you make an offer on a
house without a pre-approval, your offer will not be taken as seriously as an offer from a buyer
with a pre-approval, and you could lose out on the house of your dreams. Additionally, most
bank-owned homes require a pre-approval letter from a lender before accepting an offer.

How long does it take to get pre-approved?
To obtain a pre-approval letter, you will need to contact a lender. Typically, the pre-approval
process takes 24 to 48 hours.

How much does it cost to get pre-approved?
With our lenders...IT’S FREE!

What if you can't get pre-approved?
1. Correct any errors on your credit report. A potential lender will look at your credit score
and analyze your credit report for red flags such as late or missed payments, or charged off
debt. Your credit score affects your ability to qualify for a loan, and determines what kind of
rate you can get. Generally, a score above 720 will get you the most favorable mortgage rates.
2. Decrease your overall debt and improve your debt-to-income ratio. In general, a
debt-to-income ratio of 36 percent or less is preferable and 43 percent is the maximum ratio
allowed. Use the debt-to-income calculator to determine your ratio.

Viewing Properties
One of the most exciting aspects of buying a home is looking at different properties in your
price range and seeing houses of all sizes, conditions, and styles. This process is the best real
estate education of all.

How many homes you should plan to view before making a decision?
This depends on the neighborhood, market and your specific requirements. With all the homes on the
market at any given time, the key is to focus only on the most suitable properties.

Before your appointment:
1. Schedule all visits in advance with your buyer’s specialist. It is common courtesy to give the
sellers a minimum two hours’ advance notice.
2. Wear slip-on shoes in case you need to remove them.
3. Try to get a sitter for the little ones. Children will often become tired and bored, and with out this
distraction you can better focus on the homes

During your appointment:
1. Pay attention to the home’s curb appeal, floor plans and amenities.
2. Take notes, ask questions and make honest comments. This will help your buyer’s specialist
better understand your likes and dislikes.
3. Don’t waste time in a home that does not suit your needs.
4. After you have viewed the first three homes, you will be asked to rate them. It is best to
have a top three list from that point on. This will help you decide which home is right for you.
5. Relax and have fun!

Making an Offer
Your buyer’s specialist will:
1. Work up a Comparative Market Analysis (CMA) to assist you with making an offer on the
home. The best offer is one from which the seller simply cannot walk away.
2. Help you write up the offer. You will need to write one check for the earnest money (paid to the title company).
This check will be cashed upon contract acceptance. Note: You will also want to submit the
pre-approval letter from your lender with the offer.
3. Will present the offer to the listing agent. The negotiation process can take minutes, hours,
or days. Your buyer’s agent will keep you informed of the process and be sure you are always updated.
Don’t be surprised if you receive a counter offer from the seller− these are extremely
common. You may need to be flexible on price, closing date, repairs, etc.
Once all the terms are agreed upon, you may need to initial and re-sign some items in the
offer letter. Congratulations, you are now under contract!
Next, you’ll want to schedule a home inspection. It’s important to get an appointment on the
inspector’s schedule as soon as possible, to ensure it’s completed early in the inspection period.
This way, you have time to negotiate any repairs within the selected period.

What Is Earnest Money?
Generally one to two percent of the sales price, earnest money goes to a third party escrow
officer at the title company or a real estate company. This is essentially a deposit on the home.
Once you close, the earnest money is credited back towards the closing costs or down payment.
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How Do Home Appraisals Work?
You've found your dream home. The asking price is $300,000− an amount you've already
been pre-approved for by your bank. But is the home really worth that amount? That's the
question at the heart of the home appraisal. The worth, or value of the property, will determine
how much a lender is willing to give you to buy that particular piece of real estate.
This critical step in getting the financing you need is oftentimes the most confusing part of
the mortgage process, since both buyer and seller must depend on the expert opinion of a
stranger. Typically costing around $500, a real estate appraisal is simply that− the expert
opinion of a certified, state-licensed professional who determines the value of the property. If
your $200,000 dream home is really worth only $180,000, then clearly the home is over-priced.
An appraisal also protects the bank from getting stuck with a property that's worth less than
they've invested. It also protects you from paying too much for a home simply because it was
“love at first sight.” The home appraisal is a no-nonsense factor in a decision that is often
emotional for the buyer.

Types of Home Appraisals
Sales Comparison Approach:
The appraiser compares the property with three or four similar
homes that have sold in the area, often called comparables, or comps. The analysis considers
specific components such as lot size, square footage of finished and unfinished space, style
and age of the home, and other features such as garages and fireplaces.
Cost Approach:
This approach is commonly used for new property and is based on reproduction costs.
The appraiser estimates the cost to replace the structure on the property if it were destroyed.
The appraiser then looks at land value and depreciation to determine the property's worth.

The Home Inspection:
When do I get a home inspection?
An inspection is done during the inspection period, which is usually 7-10 business days.

How does a home inspection work?
Nearly all of today's home purchase contracts include a home inspection contingency clause
− a provision that allows the buyer to hire a professional home inspector to thoroughly evaluate
the home and determine if there are any issues with the structure or systems. Once a
purchase contract has been signed, the buyer can book a professional inspector of their
choosing, whom they may or may not accompany during the two- to three-hour inspection.

Who pays for the inspection and what is the cost?
The buyer pays for the inspection on the property they wish to purchase. The inspection can
cost anywhere from $300-$500, depending on the size of the home.

What does a home inspector do?
The home inspector will:
- Evaluate the physical condition: structure, construction, and mechanical systems
- Identify items that need to be repaired or replaced
- Estimate the remaining useful life of the major systems, equipment, structure and finishes

What goes into a home inspection?
A home inspection gives the buyer an impartial, physical evaluation of the overall condition of
the home, including items that need to be repaired or replaced. The inspection provides a
detailed report on the condition of the structural components (exterior, roofing, plumbing,
electrical, heating, insulation, ventilation, air conditioning, etc.). The inspection also includes a
pest inspection to check for any damage to wood caused by insects.

Residential Service Contract:
What is a residential service contract?
A residential service contract is a home warranty that covers the breakdown of items due to
normal wear and tear: HVAC unit, dishwasher, oven, plumbing systems, etc.
The average life expectancy of the nine critical home systems and appliances is 13 years, and
the likelihood of failure in a given year is 68 percent. A residential service contract can help
protect you from the unwelcome expense and frustration of unexpected repairs. It not only
protects you, the buyer, but gives the seller peace of mind

How do I purchase a residential service contract?
Your buyer’s specialist will ask the seller to purchase one for you in the original offer. The
contract will cover you for one year from the date of closing. You can later renew it or change
your level of protection. You may also want or need to buy one yourself.

How much does a residential service contract cost?
On a home, buyer coverage costs $495 per year.* You can also purchase optional coverage
such as pool coverage (refer to the Optional Coverage section in the residential service contract)

*Not all items are covered, so be sure to refer to the Residential Service Contract
for a complete list of covered and non-covered items.

Closing On Your New Home
The closing will take place at the title company. Your buyer’s specialist will let you know the
date, time and location. The seller may or may not be present during the closing; they can
close before or after the buyer.
Your buyer’s specialist will work with the title company to get a copy of the settlement statement,
or HUD, so you’ll know how much money you need to bring to closing. Payment can be
in the form of a cashier’s check, or you can wire the money directly from your bank account to
the title company.
On the day of closing you will need to bring:
- Two forms of ID
- A cashier’s check in the amount of your closing cost (unless previously wired)
The closer will walk you through the paperwork that needs to be signed, which takes about an
hour. The keys to your new home will be handed to you after the loan has been funded. The
title company and/or the lender will contact you once the property has been funded.
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A.

Settlement Statement (HUD-1)

B. Type of Loan
1.

FHA

2.

RHS

4.

VA

5.

Conv. Ins.

C. Note:

3.

Conv. Unins.

6. File Number:

7. Loan Number:

8. Mortgage Insurance Case Number:

This form is furnished to give you a statement of actual settlement costs. Amounts paid to and by the settlement agent are shown. Items marked
“(p.o.c.)” were paid outside the closing; they are shown here for informational purposes and are not included in the totals.

D. Name & Address of Borrower:

E. Name & Address of Seller:

F. Name & Address of Lender:

G. Property Location:

H. Settlement Agent:

I. Settlement Date:

Place of Settlement:

J. Summary of Borrower’s Transaction

K. Summary of Seller’s Transaction

100. Gross Amount Due from Borrower

400. Gross Amount Due to Seller

101. Contract sales price

401. Contract sales price

102. Personal property

402. Personal property

103. Settlement charges to borrower (line 1400)

403.

104.

404.

105.

405.

Adjustment for items paid by seller in advance

Adjustment for items paid by seller in advance

106. City/town taxes

to

406. City/town taxes

to

107. County taxes

to

407. County taxes

to

108. Assessments

to

408. Assessments

to

109.

409.

110.

410.

111.

411.

112.

412.

120. Gross Amount Due from Borrower

420. Gross Amount Due to Seller

200. Amount Paid by or in Behalf of Borrower

500. Reductions In Amount Due to seller

201. Deposit or earnest money

501. Excess deposit (see instructions)

202. Principal amount of new loan(s)

502. Settlement charges to seller (line 1400)

203. Existing loan(s) taken subject to

503. Existing loan(s) taken subject to

204.
205.

505. Payoff of second mortgage loan

206.

506.

207.

507.

208.

508.

209.

509.

Adjustments for items unpaid by seller

Adjustments for items unpaid by seller

210. City/town taxes

to

510. City/town taxes

to

211. County taxes

to

511. County taxes

to

212. Assessments

to

512. Assessments

to

213.

513.

214.

514.

215.

515.

216.

516.

217.

517.

218.

518.

219.

519.

220. Total Paid by/for Borrower

520. Total Reduction Amount Due Seller

300. Cash at Settlement from/to Borrower

600. Cash at Settlement to/from Seller

301. Gross amount due from borrower (line 120)
302. Less amounts paid by/for borrower (line 220)
303. Cash

From

601. Gross amount due to seller (line 420)
(

)

602. Less reductions in amounts due seller (line 520)
603. Cash

To Borrower

To

(

)

From Seller

The Public Reporting Burden for this collection of information is estimated at 35 minutes per response for collecting, reviewing, and reporting the data. This agency may not
collect this information, and you are not required to complete this form, unless it displays a currently valid OMB control number
is mandatory. This is designed to provide the parties to a RESPA covered transaction with information during the settlement process.
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L. Settlement Charges
700. Total Real Estate Broker Fees

Paid From
Borrower’s
Funds at
Settlement

Division of commission (line 700) as follows :
701. $

to

702. $

to

Paid From
Seller’s
Funds at
Settlement

703. Commission paid at settlement
704.
800. Items Payable in Connection with Loan
801. Our origination charge

$
$

(from GFE #1)
(from GFE #2)

803. Your adjusted origination charges

(from GFE #A)

804. Appraisal fee to

(from GFE #3)

805. Credit report to

(from GFE #3)

806. Tax service to

(from GFE #3)
(from GFE #3)

808.
809.
810.
811.
900. Items Required by Lender to be Paid in Advance
901. Daily interest charges from

to

902. Mortgage insurance premium for

@$

/day

(from GFE #10)
(from GFE #3)

months to

903. Homeowner’s insurance for

years to

(from GFE #11)

904.
1000. Reserves Deposited with Lender
1001. Initial deposit for your escrow account

(from GFE #9)

1002. Homeowner’s insurance

months @ $

per month

$

1003. Mortgage insurance

months @ $

per month

$

1004. Property Taxes

months @ $

per month

$

1005.

months @ $

per month

$

1006.

months @ $

per month

1007. Aggregate Adjustment

$
-$

1100. Title Charges
(from GFE #4)

1101. Title services and lender’s title insurance
$

1102. Settlement or closing fee
1103. Owner’s title insurance

(from GFE #5)
$

1104. Lender’s title insurance
1105. Lender’s title policy limit $
1106. Owner’s title policy limit $
1107. Agent’s portion of the total title insurance premium to

$

1108. Underwriter’s portion of the total title insurance premium to

$

1109.
1110.
1111.
1200. Government Recording and Transfer Charges
(from GFE #7)

1201. Government recording charges
1202. Deed $

Mortgage $

Release $
(from GFE #8)

1203. Transfer taxes
1204. City/County tax/stamps

Deed $

Mortgage $

1205. State tax/stamps

Deed $

Mortgage $

1206.
1300. Additional Settlement Charges
(from GFE #6)

1301. Required services that you can shop for
1302.

$

1303.

$

1304.
1305.
1400. Total Settlement Charges (enter on lines 103, Section J and 502, Section K)
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Comparison of Good Faith Estimate (GFE) and HUD-1 Charrges
Charges That Cannot Increase

HUD-1 Line Number

Our origination charge

# 801

Good Faith Estimate

HUD-1

Good Faith Estimate

HUD-1

# 802
Your adjusted origination charges

# 803

Transfer taxes

# 1203

Charges That In Total Cannot Increase More Than 10%
Government recording charges

# 1201
#
#
#
#
#
#
#
Total
Increase between GFE and HUD-1 Charges

Charges That Can Change

%

Good Faith Estimate

Initial deposit for your escrow account
Daily interest charges

or

$

$

HUD-1

# 1001
/day

Homeowner’s insurance

# 901
# 903
#
#
#

Loan Terms
Your initial loan amount is

$
years

Your loan term is

%

Your initial interest rate is
Your initial monthly amount owed for principal, interest, and any

includes

$

mortgage insurance is

Principal
Interest
Mortgage Insurance

Can your interest rate rise?

No

Yes, it can rise to a maximum of

and can change again every

after

interest rate can increase or decrease by
guaranteed to never be lower than
Even if you make payments on time, can your loan balance rise?

No

Does your loan have a balloon payment?
on

%.

Yes, it can rise to a maximum of $
and the monthly amount

owed can rise to $

Does your loan have a prepayment penalty?

Total monthly amount owed including escrow account payments

% or higher than

No

Even if you make payments on time, can your monthly
amount owed for principal, interest, and mortgage insurance rise?

. Every change date, your

%. Over the life of the loan, your interest rate is

. The maximum it can ever rise to is $

No

Yes, your maximum prepayment penalty is $

No

Yes, you have a balloon payment of $
.

.

due in

years

You do not have a monthly escrow payment for items, such as property taxes and
homeowner’s insurance. You must pay these items directly yourself.
You have an additional monthly escrow payment of $
that results in a total initial monthly amount owed of $

. This includes

principal, interest, any mortagage insurance and any items checked below:
Property taxes

Homeowner’s insurance

Flood insurance

Note: If you have any questions about the Settlement Charges and Loan Terms listed on this form, please contact your lender.
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